



BONSALL PARISH COUNCIL

[bookmark: _Hlk529976181]APPOINTMENT OF CLERK AND RESPONSIBLE FINANCIAL OFFICER

Salary within grade NALC LC2 

SCP 24 – 28; £18.35 - £20.29 per hour (pay award pending)

Part-time (based on 67 hours per month)

If you have a genuine interest in helping our busy Council develop and deliver good quality and innovative services to the local community, this post is ideal.  

The Parish Council is seeking highly organised and committed applicants to undertake this key role which is responsible for the day-to-day organisation and management of the Council’s services, staff, facilities and finances. 

We are looking for someone who is highly motivated, enthusiastic and community focused, with good staff management, administrative, communication, IT, financial and organisational skills, and who is flexible in approach and able to meet deadlines. Previous experience in the role is desirable but not essential. 

We offer good terms and conditions of employment for this part-time post which involves evening work (3rd Tuesday of each month), and occasional calls at weekends.

The Parish Council is seeking applications for the combined role of Clerk and Responsible Finance Officer, but would, if necessary, consider applications for the separate roles of Clerk (50 hours per month), and Responsible Finance Officer (17 hours per month).

Please call Mark Harris on 07808 097040 to discuss the post and go to our website 
bonsall-pc@gov.uk for further details on how to apply.

Closing date for applications: 31st August 2026 at 5.00pm.

Bonsall Parish Council is an Equal Opportunity Employer and welcomes applications from all sections of the community.
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